Molly M. Mabee
Current Address: 345 Wildcat  •  Baldwin City, KS 66006  •  mabee_m@wildcat.bakeru.edu
Permanent Address: 678 Oak Drive  •  Home, KS 12345  •  913-123-7890

EDUCATION

Baker University, Baldwin City, KS – May 2013
Bachelor of Science in Psychology
Minor: Sociology
Overall GPA: 3.0
Major GPA: 3.45
EXPERIENCE

Psychology Student Assistant, Baker University, Baldwin City, KS – August 2011 – Present

· Assist professor with psychology research on 4 separate projects

· Perform administrative duties in counseling center for campus of 925 students

· Conduct study sessions for 3 lower-level psychology classes

· Reorganized grant research files for department – increased accessibility and utilization by 50%

Peer Counselor (Internship), Troubled Teens, Kansas City, KS – Summer 2011
· Counseled approximately 8 callers daily during incoming crisis calls

· Performed administrative duties for counseling center of over 50 clients

· Planned 3 programs to entertain approximately 30 youth in local chapter

Children’s Ward Assistant (Internship), Hospital With a Heart, Kansas City, KS – January 2011
· Assisted over 75 children with classroom work

· Counseled 5 troubled children weekly, ages 5-10

· Shadowed 3 doctors and 2 administrators to observe operation of hospital management

· Created new marketing brochure – received HWAH Internship Award

Financial Aid Student Assistant, Baker University, Baldwin City, KS – September 2009 – May 2010 

· Entered student aid information for over 850 students in computer system

· Answered incoming calls and performed general clerical duties including word processing, filing, and completing paperwork

· Updated filing system – increased daily filing results by 20%

ACTIVITIES AND HONORS

Pi Pi Pi Sorority – 2009 – Present

· Fundraising Chair – 2010 – Present

· Oversaw annual walk-a-thon with 145 participants, raising $1,250

Baker University Tennis – 2009 – Present

Cardinal Key, National Honors Organization – 2009 – Present

· Secretary – 2010 – 2011
· Recorded and distributed bi-monthly meeting notes to 18 members

Psi Chi, Psychology Honors Organization – 2009 – 2011 

· Vice President – 2010 – 2011 

· Assisted with organizing 5 community service events for club of 25 members

Student Activities Council – 2009– 2010 

· Assisted in planning and implementing 10 social events for campus of 925 students
Habitat for Humanity – March 2009
