AMAZON ORDERING INSTRUCTIONS

To ensure your package arrives safely to Baker
University, please make the following changes to your
Amazon account before ordering.

Remember, packages cannot be delivered to any
Baker living quarters.

1. CLICK ON ACCOUNT
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2. CLICKON YOURADDRESSES
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Your Addresses amazon Your business account = Gift cards
Edit, remove or set default LIEREE Sign up for free to save with View balance or redeem a card,
address business-exclusive pricing and and purchase a new Gift Card

schedule deliveries to fit your
business hours.

| Your Payments ay Your Profiles m Digital Services and Device
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4. ENTER INFORMATION AS SEEN BELOW BUT USE YOUR NAME AND PHONE
NUMBER
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Full name (First and Last name)

Kelly Garrison C/O Baker University |

Phone number
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Address

615 Dearborn Street |

Lower Level |

city State 2IP Code
Baldwin City Kansas v | | 66006 \

[Make this my default address

Delivery instructions (optional)
A Add preferences, notes, access codes and more
Please select a property type

House | [ Townhome | ( Apartment Business | Other
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5. BE SURE TO SELECT BUSINESS AND MAILROOM
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Delivery instructions (optional)
A Add prefe , notes, access codes and more

Please selec perty type
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Where s e leave your packages at this address? A~

Front door

Back door

Side porch
Outside garage
Mailroom
Property staff
Building reception
Leasing office

) No preference

When is this address open for deliveries? v

Do we need a security code, call box number or key to access this
building?
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6. MAKE SURE HOURS ARE LISTED AS BELOW AND CHECK BOX BY CLOSED FOR
DELIVERIES UNDER SATURDAY-SUNDAY
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Can this add deliveries on federal holidays?

GO -

A Hide holidays

New Year's Day
Martin Luther King, Jr. Day
President’s Day

Good Friday

Memorial Day
Independence Day

Friday after July 4th
Labor Day

Thanksgiving Day

Day after Thanksgiving
Christmas Eve

Christmas Day

Day after Christmas

New Year's Eve

Do we need a security code, call box number or key to access this
building?
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7. SAVE YOUR CHANGES



