
AMAZON ORDERING INSTRUCTIONS 
 
To ensure your package arrives safely to Baker 
University, please make the following changes to your 
Amazon account before ordering. 

 
Remember, packages cannot be delivered to any 
Baker living quarters. 

 
1. CLICK ON ACCOUNT 

 

 

 

 

 

 



2. CLICK ON YOUR ADDRESSES 

 

 

3. CLICK ON ADD ADDRESS 

 

 

 

 



4. ENTER INFORMATION AS SEEN BELOW BUT USE YOUR NAME AND PHONE 
NUMBER 

 

5. BE SURE TO SELECT BUSINESS AND MAILROOM 

 

 



6. MAKE SURE HOURS ARE LISTED AS BELOW AND CHECK BOX BY CLOSED FOR 
DELIVERIES UNDER SATURDAY-SUNDAY 

 

7. SAVE YOUR CHANGES 


